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Transcript Review Form
PHONE: (604) 822-8444 TOLL-FREE: 1-877-775-7733
FAX: (604) 822-1900 www.realestate.ubc.ca

All current and returning students requesting a transcript review must complete all five sections of this
two-page form. New students requesting a transcript review must submit an online admission
application form and request a transcript review on their application.
Please ensure you have filled out this form completely and have included a copy of it with your course
documentation.

Do you have a Real Estate Division Student Number?
� Yes � No If yes, please enter it here: /    /    /    /    /    /    /    /

1. Name and Address:

   
Student Name (Last Name, First Name)

Address 

Address

 
City, Province, Country Postal Code

(        )     (        )                         
Home Phone Number Work Phone Number Date of Birth (Month/Day/Year)

                 
Email Address SIN No.

2. Academic Intention:  Please check “�” the Program from which you are
requesting an exemption.

� Certificate Program in Appraisal Institute of Canada �  CRA 
Real Property Assessment Distance Education Program �  AACI

� Diploma Program � BBRE
in Urban Land Economics � Post Graduate Certificate in Valuation (PGCV)

3. Please check the appropriate fees and select the type(s) of transcripts to be
reviewed.

� $50 Canadian Transcript Review; OR
� $100 Non-Canadian Transcript Review

Notes: Transcripts must be in English or include official original translations.  
Detailed course outlines must accompany all non-Canadian transcripts.

Please complete page two of this form...
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4. Please check which method of payment you intend to use.  
Payment MUST be included with this form.

Method of Payment:

� certified cheque � VISA OR � MasterCard

� money order /    /    /    /    /    /    /    /    /    /    /    /    /    /    /    /    / /    /    /    /    /
Card Number Expiry Date (MM/YY)

Signature of Cardholder

5. Original Course Documents: Please check the following as appropriate.
Note: Applicants applying for transfer credit to a program are to submit all transcripts of formal studies from all previously attended post-

secondary institutions and professional associations at the time of initial application.  Failure to do so may result in additional fees
being charged.

� Original transcripts from all institutions being reviewed for transfer credit are attached.
Note: UBC requires that transcripts must be official copies sent directly from the issuing institution OR forwarded in an

unopened envelope sealed by the issuing institution. An official transcript bears an official seal and/or signature of the
issuing institution, or has been produced on the institution's secured paper. Photocopies, faxed copies and legally certified
(notarized) copies are not acceptable and should not be submitted. Official transcripts become the property of the
University.

AND/OR

� Institutions which are sending transcripts directly to the Real Estate Division on your behalf
(complete information below):

Name of Institution
Location 

(City or Country)
Date

Entered

Month     Year

Date Ended

Month    Year

Check if
Transcript
Requested

Credential
Awarded

Please mail or courier your completed form and original transcripts to:

MAILING ADDRESS COURIER ADDRESS

Admissions Sauder School of Business
UBC Real Estate Division Real Estate Division
PO Box 3510 Station Terminal 202 - 2389 Health Sciences Mall (Donald Rix Building)
Vancouver, BC  V6B 3Y4 Vancouver, BC  V6T 1Z3

I hereby certify that the information I have submitted on this registration is true and correct.  Completion of this signed form permits
the Real Estate Division, UBC to request and/or confirm any information necessary to support my registration.  Falsification of any
documents or information submitted will result in the immediate cancellation of admission or registration at the Real Estate Division,
UBC and this information will be shared with other educational institutions. 

Signature of Student Date
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